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Annexure-2

SOP to be followed for the existing Government and Private Industrial Training Institutes For
approval of DST

I. The Calendar for the Application processing will be as per attached “Annexure-2A”

I

. Notice for Inviting Applications: State Directorate of Vocational Education and Training

will publish Notice for inviting applications for DST on www.dvet.cov.in and

vti.dvet.gov.in mentioning the detailed schedule of the Affiliation process. State
Directorate will also send Email to Regional offices, DVETOs and all existing Govt.and

Private ITI in this regard.

[55]

. Application of the ITls will be accepted at Respective Regional offices as per the schedule in

the format “Annexure-2C”,

Ia

. Regional office will send details of received applications in attached Format “Annexure

2D “tothe State Directorate by Email to desk7@dvet.gov.in_as per the schedule.

W

For conversion of Existing affiliated units into DST physical inspection will not be carried out.

o

. Regional office will form a scrutiny committee at their level to scrutinize the reports as per

thenorms and complete scrutiny work within a stipulated time period.

-1

. Scrutiny Committee will refer the Checklist “Annexure-2E”and list of the documents
“Annexure 2F”while inspection.
. Joint director, Regional office will have to give his/her recommendations with reasons of

=}

recommending/Non recommending affiliation of particular Trade/Units.

=2

Regional office will submit the proposals weckly basis to the head office.

10. State Directorate will form a scrutiny committee at their level to scrutinize the proposals
as per the norms and complete scrutiny work within a stipulated time period. State
Directorate will send proposals to the SSDEC for the consideration of affiliation.

I'l. SSDEC will consider the cases in it’s meeting and take the decision about the recommendation.

12. DVET will send Committee’s Recommendations to the DGT for SCAA approval.



Annexure-2 A

Calendar for the existing Government and Private Industrial Training Institute

DST

Sr.No. Date Details/Activity
1 28" March Publish Notice for inviting applications for Approval of DST on
www.dvel.gov.in and vti.dvet.gov.in
2 28" March to 6" Application Acceptance at Respective Regional office in
April “Annexure-2 C”
(Na fees will be charged to Govt.and Pvt.ITIs.)
3 6™ April Regional office to send details of received applications in
“Annexure-2D "to the State Directorate by Email,
4 7April to 20" | Scrutiny of Proposals at Regional office level
April
3 21" April Submission of All proposals with list of the institutes to State
Directorate by Regional affice
6 21" 10 30™ April Serutiny of Inspection Reports at State Directorate level
7 2" May Submission of Proposals to SSDEC by Head office




Annexure-2C

Application Form

(For existing Government/Private ITI for approval of DST),

M General |

l. Name and full postal address of the |
Institute indicating Taluka, District and

Pin Code

Tel No.

E-mail.

Website address:

Date on which Website was last updated

2 Name and address of the agency seeking
affiliation (Trust/Society/Compa ny)

Tel No. '

E-mail.

Date of establishment of the Institute

| Name of the NCVT affiliated ITIs which
are running under the same manapement
of the society / company / individual |

=1 Any Court Case filed by any of the |+ [ Case Nos.& Court-

society/ member/ company or by I'T1 ’
under the same management against

| DGE&T, NCVT, DGE&T Officials-
Provide Case nos. }
7 Date of last inspection | : |

(Preliminary/standing Committee/

State/Central inspection)
Produce last SCIR to present committee
members for verifying Drawing, STL etc. 1

9. ITINCVT MIS Code ’ '

L10. [ ITI Grading [ ]

2.Whether previously granted affiliation in any trade:-
IF'so. particulars to be given as under:

=

S1. Trade/Units  for which affiliation already | Year
No. ‘gramcd start

Trades Units | Total session
Ist IInd md Units

Shift | Shifi Shift

of
of

DGE&T
under
affiliation

granted(Stare
Directorate’s  yef.
No. not be guoted)

reference | Remarks
which

1 2 3 4 5 6 g

8 9

2 | Page




Annexure 2 E
Checklist for DST

| Sr.No Details Remarks
(Yes/No)
] Whether organization Registered as per
the provision of Act
2 Resolution to start 1TI/Trade/units
3 Whether trade offered to surrender is
affiliated to DGT
4 " MOU as per prescribed format
5 Turnover of the Industry as per norms _ b
6 Total Nao, of the employees in the
industry as per norms
7 Industry registration Details,




Annexure 2 F
List of Documents

Sr.No Details Remarks
(Yes/No)
B Whether organization Registered as per
| the provision of Act
2 Resolution to start [TI/Trade/units
3 Whether trade offered to surrender is
affiliated 1o DGT
4 MOU as per prescribed format
5 Turnover of the Industry as per norms
6 Total No. of the employees in the .
industry as per norms
7 Industry registration Details.
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